Job Tips Website-Printable
www.do2learn.com 
1. Use the above link to access the Do2Learn website.  This is what the site looks like. There is a “basket” on the upper right, but the site has free materials as well as items to purchase. You can hover over of any tabs at the top or “Tip” along the side and a drop down menu will appear.
[bookmark: _GoBack][image: ]

2. Hover over the orange “JobTips” and a drop down menu appears.  This is what you will find under this tab.
[image: ]



3. Hover over the “Social Skills Assessments” and new menu appears. Click on “Assessments”.
[image: ]

4. The “Assessment” page will open and click on “Print out this self-assessment” (Note: the assessment does not open into another window) [image: ]


5. Other job skills such as finding a job, getting and keeping a job are found on the left side of the page. [image: ]

6. Under the “Social Skills” tab you will find “Social Skill s Toolbox” [image: ]


7. You will see this page. Free materials/information is in the panel to the left. [image: ]

8. Information found under the other tabs at the top of the page-Disability [image: ]

9. Academics
[image: ]


10. Behavior Management
[image: ]

11. Picture Cards
[image: ]
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Determining Interests

VJ/’QAU.IJII_‘;‘ S Social Skills Assessments

Assessments

Determining Rilsrests There are three steps to this process:

¥ Overview 1. Complete the Part 1 Self-assessment.
¥ Social skills Assessments 2. Have someoné else who knows you complete the Part 2 Assessment.
¥ What's Your Scene? 3. Goto the Results section to discuss and compare answers

 Interests Quiz
 Environmental Demands
¥ Job Descriptions Part1: Self-assessment

© There are 31 items on this assessment. It will take you
approximately 20 minutes to complete it

©

Print out this self-assessment.

© Read each question carefuly. Circle A, B, or C for each tem

e A=Almost always
¥ Resumes & Cover Letters B = Sometimes
¥ References C =Rarely
¥ Appiication Forms © Respond to each question as honestly as you can
 Interviews
¥ Disclosure of Your Diagnosis © Ifyouare not sure abot a question or do not understand it
Keeping a Job you can circle the 7' for "Not Sure.”
¥ Gt © Ifyou need help complefing this assessment, ask someone (a

Ve A family member, teacher, efc ) to assist you

¥ Supervisor Interactions
¥ Co-Worker Interactions

¥ Customer Service

Y.Coping Stmategies Part2: Assessment by Trusted Person

 Job Responsibilities

Y Bullying & Harassment © Printout the Part 2 assessment.

[

v Overview © Ask someone else to complete the Part 2 Assessment. The

e person who completes this section should be someone who @
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¥ Overview
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JobTIPS is a free program designed to help individuals with autism spectrum disorder and other learning
differences explore career interests, seek and obtain employment, and successfully maintain
employment. JobTIPS addresses the social and behavioral differences that might make identifying,
obtaining, and keeping a job more difficult for you

Though JobTIPS is designed for direct use by individuals with learing differences, this program (including
all of the printables, assessments, and videos) s highly suitable for delivery by educators , family members,
clinicians, mentors, and job coaches. Click here for helpful hints on how to use this website.

Finding a Job

You can first explore your - Our program then guides

JobTIPS targets nearly every aspect of the employment process:

Gtting a Job.

Inthis section, we provide

Keeping a Job

For many people, the

O
i, s N interests by examining you through the process of detailed instructions on  most difficult part of
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SOCIAL SKILLS
1 t TOOLBOX
5 Improving Communication Skills
* Overview
# Appropriate Topics of Conversation
# Tone of Voice & Volume Control
# Starting a Conversation
# Participating in Reciprocal Conversation
# Paying Attention & Listening to Others
# Responding to Questions
# Waiting Your Turn to Speak
# Staying on Topic
# Ending a Conversation
2 Improving Social Behavior
* Overview
# Sharing Space
# Sharing Materials
* Waiting
# Taking Tums
# Trying New Things
# Respecting the Ideas of Others
#* Participating with Others
# Choosing Friends
i Graphic Organizers & Tools
* Overview
# Behavioral Thermometer
# Brainstorming Map
# Circle Organizer
# Concept Map
# Data Chart

Improving Communication Skills

Overview

Commurnication s key to human interaction. Children and aduts with communication issues often lack
the information and/or skills to communicate effectively which can lead to a variety of social and
behavioral difficutiies. This section is designed to target some of the most basic functions of
communication that need individualized, direct instruction and support

i

Itis important to recognize that for individuals with
communication disorders, these skills generally are
not “picked up” over time by watching others
Instead, they should be systematically addressed by
offering the student a chance to understand the
purpose for the skill and teaching the steps to take in
order to execute the skill. The use of graphic
organizers and other visual aids can be extremely
helpfulin making this abstract concept more
concrete and easier to understand

For those of us that do not have communication
difficulties, we often take for granted just how difficut

it can be to leam and generalize these types of

independently.

skills. Practice of the skill in a variety of situations with various people will offer the student a chance to
master their communication skills and promote confidence that may lead to using these skills more

Done

learniEASOcial SKillS:
A Conversation Workbook
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JobTIPS is a free program designed to help individuals with autism spectrum disorder and other learning
differences explore career interests, seek and obtain employment, and successfully maintain
employment. JobTIPS addresses the social and behavioral differences that might make identifying,
obtaining, and keeping a job more difficult for you

Though JobTIPS is designed for direct use by individuals with learing differences, this program (including
all of the printables, assessments, and videos) s highly suitable for delivery by educators , family members,
clinicians, mentors, and job coaches. Click here for helpful hints on how to use this website.

JobTIPS targets nearly every aspect of the employment process:

Whatjob would be
bt for me?

Determining Interests Finding a Job Getting a Job. Keepinga Job

You can first explore your - Our program then guides  In this section, we provide
interests by examining _you through the process of _ detailed instructions on

For many people, the
most difficult part of
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+ JobTIPS Home
« Overview
« Social Skills Assessments
 What's Your Scene?
« Interests Quiz
« Environmental Demands
+ Job Descriptions
« Overview
+ Networking
¥ Internet & Newspapers.
+ Job Fairs
+ Door-to-Door Search
+ Overview
¥ Resumes & Cover Letters
¥ References
+ Application Forms
«Interviews
+ Disclosure of Your Diagnosis
Keeping a Job
« Overview
+ Personal Appearance

Fine Motor Skills
i

Leaming Strategies \

Teacher Toolbox
JobTIPS is a free program designed to help individuals with autism spectrum disorder and other learning
differences explore career interests, seek and obtain employment, and successfully maintain

employment. JobTIPS addresses the social and behavioral differences that might make identifying,
obtaining, and keeping a job more difficult for you

Though JobTIPS is designed for direct use by individuals with learing differences, this program (including
all of the printables, assessments, and videos) s highly suitable for delivery by educators , family members,
clinicians, mentors, and job coaches. Click here for helpful hints on how to use this website.

JobTIPS targets nearly every aspect of the employment process:
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WELCOME TO JobTIPS!

[
JobTIPS is a free program designed to help individuals with autism spectrum disorder and other learning
differences explore career interests, seek and obtain employment, and successfully maintain

employment. JobTIPS addresses the social and behavioral differences that might make identifying
obtaining, and keeping a job more difficult for you

Though JobTIPS is designed for direct use by individuals with learing differences, this program (including
all of the printables, assessments, and videos) s highly suitable for delivery by educators , family members,
clinicians, mentors, and job coaches. Click here for helpful hints on how to use this website.

JobTIPS targets nearly every aspect of the employment process:

For many people, the
most difficult part of

Finding a Job

Determining Interests Getting a Job.

You can first explore your - Our program then guides  In this section, we provide
interests by examining _you through the process of _ detailed instructions on
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WELCOME TO JobTIPS!

JobTIPS is a free program designed to help individuals with autism spectrum disorder and other learning
differences explore career interests, seek and obtain employment, and successfully maintain
employment. JobTIPS addresses the social and behavioral differences that might make identifying
obtaining, and keeping a job more difficult for you

Though JobTIPS is designed for direct use by individuals with learing differences, this program (including
all of the printables, assessments, and videos) s highly suitable for delivery by educators , family members,
clinicians, mentors, and job coaches. Click here for helpful hints on how to use this website.

JobTIPS targets nearly every aspect of the employment process:

For many people, the
most difficult part of

Finding a Job

Determining Interests Getting a Job.

You can first explore your - Our program then guides  In this section, we provide
interests by examining _you through the process of _ detailed instructions on
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WELCOME TO JobTIPS!

L

JobTIPS is a free program designed to help individuals with autism spectrum disorder and other learning
differences explore career interests, seek and obtain employment, and successfully maintain
employment. JobTIPS addresses the social and behavioral differences that might make identifying
obtaining, and keeping a job more difficult for you

Though JobTIPS is designed for direct use by individuals with learing differences, this program (including
all of the printables, assessments, and videos) s highly suitable for delivery by educators , family members,
clinicians, mentors, and job coaches. Click here for helpful hints on how to use this website.
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WELCOME TO JobTIPS!

JobTIPS is a free program designed to help individuals with autism spectrum disorder and other learning
differences explore career interests, seek and obtain employment, and successfully maintain
employment. JobTIPS addresses the social and behavioral differences that might make identifying,
obtaining, and keeping a job more difficult for you

Though JobTIPS is designed for direct use by individuals with learing differences, this program (including
all of the printables, assessments, and videos) s highly suitable for delivery by educators , family members,
clinicians, mentors, and job coaches. Click here for helpful hints on how to use this website.

JobTIPS targets nearly every aspect of the employment process:

Keeping a Job

Finding a Job

Determining Interests Getting a Job

Inthis section, we provide
detailed instructions on

For many people, the
most difficult part of

You can first explore your - Our program then guides
interests by examining _you through the process of
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WELCOME TO JobTIPS!

JobTIPS is a free program designed to help individuals with autism spectrum disorder and other learning
differences explore career interests, seek and obtain employment, and successfully maintain
employment. JobTIPS addresses the social and behavioral differences that might make identifying,
obtaining, and keeping a job more difficult for you

Though JobTIPS is designed for direct use by individuals with learing differences, this program (including
all of the printables, assessments, and videos) s highly suitable for delivery by educators , family members,
clinicians, mentors, and job coaches. Click here for helpful hints on how to use this website.

JobTIPS targets nearly every aspect of the employment process:

Finding a Job

Determining Interests Getting a Job. Keeping a Job
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